Admin Asst for Physical Therapist/Owner. Part or Full-time in (CITY/STATE)



Reply to: [EMAIL] or call …..

You'll be handling a lot of personal and administrative tasks for the executive director of a physical therapy clinic both IN and OUT of the office so you must have reliable transportation and be very trustworthy. 

You'll also be talking to clients on the phone a lot so you must have great phone and people skills. The job hours are flexible (part-time) and if you are good then full-time will be available should you choose. There is a lot of room for growth so you must be EXTREMELY motivated! See below for pay and benefits. 

Excellent computer skills is a must. Such as excel, word, outlook, internet researching, etc. Great writing skills a must as well. 
**IMPORTANT**  If you want to be considered for this position YOU MUST, call __________, ext. ____ and leave a voice message answering the following questions:

1) What is your name

2) Where do you live? —city/state [you don’t want to hire anyone too far away, no matter what they say, or try to make you believe about “distance NOT mattering”.]
3) What you liked most about your last job?

4) Why are you interested in this job?

5) What pay range are you looking for?

6) Are you looking for part-time, full-time, or either?

7) Are there any days, or times, you are absolutely unavailable to work?

If replying via email, make sure to display the code “IWANT” in the subject of your email.  Thank you.

Pay:  $9-14/hr, benefits optional, vacation pay earned

Other:

[Important:  make sure to DELETE all content in RED before publishing!!]

